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OVERVIEW
This guide is designed to give the general public, property owners, architects,
engineers, contractors and prospective developers an introduction to land development
and the processes used by the Planning and Building Inspection Department in
Monterey County.
All land use proposals are reviewed by a number of agencies. We suggest that initial
contact be with the Planning Division of the Monterey County Planning and Building
Inspection Department. The Planning and Building Inspection Department may be
contacted by website, telephone or in person at our permit center located in Marina. In
reviewing land development projects, staff will address regulations, policies and
ordinances for development on specific parcels in Monterey County.
An easy way to begin the development process is to use the Planning and Building
Inspection Department’s online questionnaire located at:
www.co.monterey.ca.us/pbi/Questionnaire/intro.htm
Contact with the other land use agencies, prior to submitting an application to the
Planning and Building Inspection Department, may be necessary. It is important to be
aware of any issues related to development projects early in the process, as late
information can cause delays or possible denial of proposed projects.
A list of agencies involved in the review of land development applications is included in
this packet (pages 25, 31 & 32).
Proposed projects may require separate planning, grading and building permits. Each
permit has a specific process. Prior to the issuance of any land development permit
application, additional permits (sewer, septic, fire sprinkler, water etc.) may be required
by other agencies.
So that an initial analysis of your proposal can be made, applicants MUST
supply the Assessor’s Parcel Number of the project site and should be able to articulate
the scope of the proposed project in detail.
This guide will assist you by answering common questions regarding the development
process and give you many of the resources you will need to successfully complete
your application.
PUBLIC RESOUCES AREA (Salinas Permit Center - 2006)
The new Salinas Permit Center will be equipped with a public resource area. In this area there
will be computers that can be used to provide access to the internet for research via the
Monterey Planning & Building Inspection Department’s website. Access will also be available
for research purposes to other land-use websites and programs (i.e. ParcelQuest, PermitsPlus).
All computers in the public resource will have the ability to print information for applicant use.
Contact with other land use departments may be accomplished by telephone. A list of current
contact numbers are included as part of this guide (pages 25, 31 & 32).
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REQUIRED PERMITS & PROCESS
There are two basic categories of permits issued by the Monterey County Planning and
Building Inspection Department: discretionary and ministerial. Discretionary permits
(planning permits) are issued based on the requirements of the County Codes, General
Plan, Land Use Plans, Area Plans and Zoning Ordinances. Ministerial permits (grading
and building permits) are issued based on the requirements of adopted building codes
and standard engineering principles.

WHEN IS A PLANNING PERMIT REQUIRED?
All properties are assigned Assessor’s Parcel Numbers for land identification. Based on
proposed uses and the property’s zoning designation, a planning permit may be
required. The following are typical land development applications:
Administrative Permit

Certificates of Compliance

Reclassification (Rezone)

Coastal Administrative Permit

Lot Line Adjustment

Coastal Plan Amendment

Coastal Development Permit

Subdivision (4 or less lots)

General Plan Amendment

Combined Development Permit

Standard Subdivision (5 or more lots)

Design Approval

Emergency Permit

Use Permit

Tree Removal Permit

Variance

Test Wells

Waivers for Tree Removal

Septic Installation

The first step in obtaining a planning permit is the submittal of an Application Request
Form. This form asks for applicant contact information and must be accompanied by a
conceptual plan which includes:
Site Plan/Plot Plan showing
o Assessor’s Parcel Number, parcel size, dimension & access
o Existing and/or proposed buildings (labeled)
o Existing and/or proposed setbacks
o Elevations of proposed buildings indicating building height
o Contours indicating slope of the project site in 5 foot interval
o Existing and/or proposed use of buildings
o Existing and/or proposed wells & septic systems
o Existing trees (size & types) and vegetation with indications whether they
will remain or are slated for removal
o Proposed grading estimate showing cut & fill amounts (if applicable)
o Floor Plans of Existing/Proposed buildings
o Photographs of the site & existing structures
A fee must accompany the Application Request Form. This fee will be credited towards
the application fee for the particular planning permit required if application materials are
submitted within 6 months of the application request.
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PLANNING PERMIT PROCESS
If a planning permit (discretionary) is required for your project.
The steps would be a follows:
Step 1:
Complete the online questionnaire
or Speak with a Land Use Technician at
the Permit Center or by Telephone at (831)
883-7500.
The answers you provide on the
questionnaire will allow planning staff to
determine the permit requirements for your
project.
To start the process, it is suggested that the online
questionnaire be completed or you can speak with
a land use technician. This can be done either by
telephone or in person at the Permit Center in the
Planning and Building Inspection Department,
Marina Office. The land use technician can
provide you with site development information
such as setback and height requirements and other
information that may be pertinent to the project
being considered. When speaking with the land
use technician it will be helpful to have your
Assessor’s Parcel Number (APN).
Step 2:
Receive an application.
Based on information received by the land use
technician, it will be explained what permits, if
any, will be required.
For complex permits, you will need to meet with
a planner to receive an application. The planner
will provide you with detailed application
instructions, give you a fee estimate and a
tentative timeline, as well as answer questions
you may have regarding the process. To schedule
this meeting you will need to submit an
"Application Request Form" and a Site Plan of
the proposed development. A fee is charged for
the initial meeting, however this fee will be
credited to your application fee if you apply
within six months. If needed, a site visit with your
project planner may be scheduled at this time.
Step 3:
Submit application.
All planning applications, except for over-thecounter and Design Approval submittals, require
an appointment for submittal. When you have
prepared the application materials call your
project planner to schedule an appointment to
submit the application package. Before accepting
the application materials, the planner will review
the application package to make sure that all the
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required items are included. Application fees are
also due at this time. Incomplete applications
will not be accepted.
Step 4:
30 day review period
The Planning & Building Inspection Department as well as other land use agencies
and your local Land Use Advisory Committee (LUAC) will review the application.
The California Permit Streamlining Act allows up to 30 days for this initial review.
At the end of the initial review the project planner will deem your application
either “Complete” or “Incomplete”. If it is deemed “Incomplete”, your planner
will send you a list of items required to complete your application. If the
application is deemed complete the project will proceed through the process.
Step 5:
Environmental Review
Once deemed “Complete”, your application will be reviewed in compliance with
the California Environmental Quality Act (CEQA). Based on that review, your
project will fall into one of 3 categories:
•
Categorically Exempt: The proposed development
activity is exempt from CEQA;
•
Negative Declaration: Based on an environmental
assessment it is determined that the proposed project will have
no significant impacts or has potentially significant impacts that
can be mitigated to a less-than-significant level by modifying the
project and/or attaching conditions of approval to the project.
•
Environmental Impact Report: Based on an
environmental assessment it is determined that the proposed
project will have potentially significant environmental impacts
that must be fully examined by the preparation of an
Environmental Impact Report (EIR).
Detailed information on CEQA can be obtained from the CEQA web site.
Step 5:
Prepare for the hearing
The hearing for a project determined to be Exempt under CEQA is normally held
approximately one month after the project application is deemed complete (3
weeks for an Administrative hearing). During this time public hearing notices with
need to be posted in the general vicinity of the project location. Additionally, a
staff report will be prepared. Please, review the staff report and recommended
conditions of approval carefully. Speak with the project planner, if you are unsure
of what will be required to satisfy each condition of approval. Projects that are
not Exempt from CEQA require additional environmental review which can
substantially lengthen the time required for a project to be set for a hearing.
Step 6:
The Hearing
At the public hearing you will have the opportunity to make a presentation on your
project. Members of the public will have a chance to comment as well. Shortly
after the hearing, a resolution, including the decision, legal findings, and
conditions of approval will be mailed to you. All decisions may be appealed. The
appeal must be filed within ten days of the date the resolution is mailed. View a
sample resolution.
Step 7:
Condition compliance
It is your responsibility to satisfy all conditions of approval placed on the project.
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You will need to work with your planner and staff from other county agencies in
order to ensure compliance with the permit conditions. You will need to apply for
and obtain any required building or grading permits separately prior to beginning
construction.
Expiration:

Most planning permits expire two years after they are granted,
unless all conditions are satisfied AND construction or use is begun.
Some permits may be subject to a different expiration date.
Expiration dates for subdivision permits are governed by Title 19 of
the Monterey County Code and by the Subdivision Map Act.
If you need to apply for an extension, you should speak to the
planner 60 days prior to the expiration date to find out about current
regulations, filing deadlines and fees.

The assigned project planner will be able to clarify specific questions regarding the
Planning process.
Because the decision is discretionary, you or others have the right to appeal the
decision to a higher authority. Your planner will explain the steps involved in filing an
appeal and your rights if someone else files an appeal.
DESIGN APPROVAL
Based on your zoning, you may be required to obtain a design approval (DA) for your
project. Review is based on conformance to approved building styles, heights, colors
and appropriateness for the location. This process may take place simultaneously with
a planning application or a building permit application.
The process may involve review by a Land Use Advisory Committee (LUAC). This
committee is comprised of individuals appointed by the Planning Commission for the
different land use areas of the County (See description on pages 10 &11). Based on
the scope of your project, your DA may be processed with review by staff of the
Planning & Building Inspection Department only. An approved design approval is valid
indefinitely. Changes in project scope or design will require a new DA application.

A planner is required to review the issuance of all ministerial permits. They will review
any conditions of the discretionary permit before approving issuance of the building or
grading permit applications. Your assigned planner will be able to guide you through
the condition compliance process as your project moves forward.
Once the discretionary permit process is underway, it is possible to submit your building
or grading permit application. It is recommended that you delay application for building
and/or grading permits until the planning permit process is fairly assured of approval or
until after the final hearing. While it is possible to apply for these two permits
simultaneously, it is not recommended. The discretionary permit process is a time
when any substantive issues are identified and resolved. If difficulties are encountered
during this process which require the amendment of your application materials (plans,
supplementary documents, etc.) making revisions in your construction drawings can be
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quite costly. Or, if for some reason, the project cannot move forward, you will have
unnecessarily invested money in construction sets that will not be processed.

BUILDING/GRADING PERMIT APPLICATION
Once you have successfully completed your planning permit and/or design approval
processes, you are ready to apply for your building or grading permit.
WHEN IS A BUILDING PERMIT REQUIRED?
A building permit is required per the California Building Code. A building permit must be
obtained, prior to the construction, placement, enlargement, alteration, movement,
repair, improvement, conversion or demolition of any building or structure. The
following projects are exempt from building permit requirements:
1.

2.
3.
4.
5.

6.
7.
8.
9.
10.
11.

One story detached accessory buildings used as tool or storage sheds,
playhouses and similar uses with a floor area which does not exceed 120 square
feet.
Fences under 6 feet in height
Oil Derricks
Movable cases, counters and partitions not over 5 ft.-9 in. in height
Retaining walls which are not over 4 feet in height when measured from the
BOTTOM of the footing to the top of the wall.
NOTE: Walls supporting a surcharge are NOT exempt.
Water tanks supported directly upon grade if the capacity does not exceed 5000
gallons and the ratio of height to width does not exceed 2 to 1.
Platforms, decks, walks and driveways, not more than 30 inches above grade
and not over any basement or story below.
Painting, papering and similar finish work.
Temporary motion picture, television and theater stage sets and scenery.
Window awnings supported by an exterior wall of a single family house or
residential garage when not projecting more than 54 inches
Prefabricated swimming pools, accessory to a single family residence in which
the pool walls are ENTIRELY above the adjacent grade and if the capacity does
not exceed 5,000 gallons (approx. 12 ft. wide x 3 ft. deep).

While the above permits are exempt from building permit, if you are planning to install
plumbing, electrical fixtures or mechanical devices, permits will be required for those
installations. In most cases, these permits will be issued over the counter.
Please Note: Exemption from a building permit does not excuse the applicant from
permits which are required based upon other laws or ordinances of this jurisdiction
including a planning permit.
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WHEN IS A GRADING PERMIT REQUIRED?
A grading permit is required per the Monterey County Grading Ordinance (Chapter
16.08) if your project requires the movement of more than 100 cubic yards of earth (cut,
fill, importation or exportation) and installation of a driveway over 50 feet in length.
Please obtain the handout regarding plan preparation and submittal requirements.
Slopes of greater than 30% (25% in North County) require planning approval prior to
grading permit consideration.

A separate building permit application is required and the submittal requires six (6) sets
of building plans which include a site plan in each set, four (4) additional site plans and
the required supplementary documents. A grading permit requires six (6) sets of
grading plans which shall include a site plan in each set (Please refer to the specific
handouts available).
Once your building permit application is submitted, it will be forwarded to one or more of
the reviewing agencies (see pages 8-11). These agencies will verify compliance, if
applicable, with the approved planning permit, design approval and the various codes
and ordinances.
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MONTEREY COUNTY DEPARTMENT/AGENCY REVIEW
CONTRACT SERVICES
The County of Monterey utilizes outside contract services to aid in the review of
building, grading and planning applications. If your project is reviewed by an outside
contract firm, please communicate directly with the Permit Coordination Team of the
Planning and Building Inspection Department during the plan review process.
PERMIT PRE-SITE INSPECTION
A pre-site inspection will be performed on your property prior to site approval of a
permit. A grading inspector will inspect your site to verify slope, erosion control, location
of structure, driveway/road access and proposed cut and fill. If a grading permit
application is being submitted concurrently with a building permit application, this
process is accomplished through the review of the grading permit.
PLANNING REVIEW OF THE APPLICATION
Planning Department staff reviews discretionary and ministerial land use applications for
consistency with federal, state and county regulations. They will perform an
environmental assessment and verify the project’s conformance with the applicable
Zoning Ordinance, Land Use Plan, Area Plan and General Plan Policies.
All permits must be in compliance with the regulating ordinance, approved planning
permit and applied conditions, if applicable, prior to issuance of any grading or building
permits.
BUILDING REVIEW OF THE APPLICATION
The Building Inspection Division is responsible for ensuring the health and safety of
building occupants by requiring that all development meets certain structural and
construction standards (as defined in the section “What Codes do we use?”). Your
construction plans will be reviewed for conformance with adopted building codes and
engineering standards.
Based on the scope of your project, construction may require special inspections.
These inspections are not performed by the County’s building inspectors, but must be
conducted by contract inspectors who are specialists. Special inspection requirements
will be identified during the plan check process and you will be notified of this
requirement.
A special inspection form must be completed and signed by the applicant, contractor
and architect or engineer and be on file prior to the issuance of grading or building
permits.
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SCHOOL DISTRICT REVIEW OF THE APPLICATION
Local school districts are granted the ability under the Government Code to collect
developer fees for construction which creates habitable space (heated/cooled) occurring
within their boundaries. During the building permit process a form will be provided to
you verifying the site location, square footage of the project, construction valuation of
the project, the Assessors’ Parcel Number and owner information.
Proof of payment of applicable school fees or notice that school fees are not required
must be presented to the Planning and Building Inspection Department prior to the
issuance of building permits.
PUBLIC WORKS REVIEW OF THE APPLICATION
The Department of Public Works reviews discretionary and ministerial land use
applications to determine potential impacts and develop mitigation measures for County
roadway systems, County sanitation districts and County service areas. Additionally,
the Department reviews the design of private subdivision roads, road drainage systems
and administers subdivision agreements.
The Encroachment and Environmental Service Sections of the Department review
Building Permits to determine if a project involves work in the County road right-of-way
including driveway connections, curbs, gutters, and sidewalks or if a County Sanitation
District is impacted.
The Department also serves as County Surveyor. The County Surveyor reviews
records of surveys, parcel maps and final maps to ensure compliance with state and
local regulations.
Public Works is the department that issues addresses for properties. There is a $25 fee
for this service.
ENVIRONMENTAL HEALTH REVIEW OF THE APPLICATION
The Environmental Health Division reviews discretionary and ministerial land use
applications as they relate to public and private water supply, land development,
sewage and waste water disposal, solid waste, toxic material control, food sanitation,
general sanitation, recreational water quality control, noise control substandard housing.
The Environmental Health Division issues permits for the following:
Bed and Breakfast Facilities
Farm Labor Camps
Mobile Food Preparation Units
Pools
Public Swimming
Public Water Systems
Restaurants
Solid Waste Facilities

Storage of Hazardous Materials
Underground Storage Tanks Septic Systems
Waste Water Facilities
Well Construction/Destruction
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FIRE DISTRICT REVIEW OF THE APPLICATION
There are 13 fire districts within Monterey County. The applicable Fire Districts reviews
discretionary and ministerial land use applications for compliance with the fire code and
local ordinances. Areas of review include setbacks of structure, exiting requirements,
fire suppression and vehicle accessibility (slope of road/driveway and turn radius). If the
project requires the installation of fire sprinkler systems, a separate sprinkler plan and
review will be required.
It is extremely important that the fire district be contacted early in the
development process, as fire regulations may play an important role in the design
of your project.
Please refer to the enclosed handout for specific district contact information.

WATER RESOURCES AGENCY REVIEW OF THE APPLICATION
The Water Resources Agency is responsible for flood control, drainage and erosion
control and other water resource issues including the availability and insurance of longterm water supply and water conservation. They review discretionary and ministerial
land use proposals for potential flood hazards, drainage and erosion hazards, river and
streambed alterations and activity in flood plains.
This agency also interfaces with the Monterey Peninsula Water Management District for
conformance with their regulations. Clearance is required from the water district prior to
issuance of a building permit for projects located in the MPWMD area.

MONTEREY PENINSULA WATER MANAGEMENT DISTRICT
If your property lies within the boundaries of the Monterey Peninsula Water
Management District (MPWMD), the District has jurisdiction over water usage
regardless of whether your property is served by a water system or private well. Often,
if your property is served by a well, an exemption is granted from obtaining a water
permit from the District. Review, of fixtures type and quantity is still required regardless
of this exemption.
The first step in this review process is the completion of a MPWMD Water Release
Form (WRF). This form is to be submitted with the applicable building permit. The type
and quantity of all water fixtures are enumerated and are assessed a water usage
value. Once this form is complete it will be forwarded to the Water Resources Agency
for review and approval. If there are sufficient water credits associated with the property
to allow the proposed use, this form will be returned to the Planning & Building
Inspection Department. If you have been required to first obtain a Planning
(discretionary) permit, the completion and review of this form is often processed as a
part of that application. If you do not have sufficient water, this form, along with your
Planning (discretionary) permit and/or building permit application is the mechanism by
which you are placed on a waiting list for available water.
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The second step is this review process is accomplished once the construction plans for
the project have been approved. You will be contacted to transport a copy of the
approved WRF along with a set of approved construction drawings to the MPWMD.
Their review can take one of 3 tracks:
•

Review of your project plans and WRF over-the-counter, issuance of water
permit after payment of fees.

•

Review of your project plans and WRF with an inspection of the property by
MPWMD staff, issuance of permit after payment of fees. Depending on the
volume of inspections, this can take several weeks.

•

Review of your project plans and WRF with requirement of the recordation of a
deed restriction if you have indicated that the project includes ultra-low-flow
appliances (usually dishwasher or washing machine). This deed restriction is
legal notification that these ultra-low-flow appliances must remain when the
property is sold or transferred. Because this document usually requires legal
review, this process can take several weeks. Once the documents have been
recorded, you will then pay fees and obtain your water permit.

HISTORIC REVIEW
All proposed projects involving alteration of, additions to, or demolition of a historic
resource, or any development on a site containing historic resources requires Historic
Resource Review. Ordinary maintenance and repair does not normally require Historic
Resource review.
The review process includes meeting with the Historic Resources Review Board
(HRRB), which meets the first Thursday of each month. The project may require a use
permit based on History Resource (HR) zoning designation. Properties which are zoned
"HR" are subject to the regulations for the "HR" District contained in Title 21, Chapter
21.54 of the Zoning Ordinance or Chapter 20.54 of the Coastal Implementation Plan for
property located in the Coastal Zone.
Designated resources which are not zoned "HR" are subject to 18.25 of the County
Building Code, "Preservation of Historic Resources". All designated historic structures
may use the State Historic Building Code.
LAND USE ADVISORY COMMITTEE (LUAC) REVIEW
The land use advisory committees are comprised of local residents who review
discretionary permits and select design approval applications for conformance with
neighborhood character and, if applicable, design guidelines.
Projects are reviewed at a scheduled, publicly noticed meeting. You may be asked to
attend. Your planner can provide you with the necessary information and a contact
person.
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Land Use Advisory Committees are advisory bodies only. Members may make
recommendations which may be taken into consideration by Planning Division Staff and
other decision making bodies during the review process.
STATE/FEDERAL AGENCY REVIEW OF APPLICATIONS
(California Coastal Commission, CalTrans, Fish and Game, etc.)
The Department may be required to notify and obtain clearance from other agencies
that have jurisdiction relating to the project. For example: a new driveway encroaching
on a state highway would require an encroachment permit from CalTrans. A new creek
crossing could require review and/or a permit from the U.S. Fish & Wildlife Service,
National Marine Fisheries Service, and California Fish and Game. If clearance is
required from a state or federal agency, a staff person will explain this process. Contact
information is provided in this packet.
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PREPARATION OF PLANS
WHO MAY PREPARE MY PLANS?
Designers and Draftsmen (no requirement for state licensing) are limited to the
following:
• Single family dwellings and accessory buildings not more than 2 stories meeting
conventional construction provisions of UBC 2320.
• Multiple family dwellings containing no more than 4 units per lot and not more
than two stories.
• Nonstructural alterations to any building.
• Additions to single family and multiple family dwellings.
Licensed Architects may design any type of building except the structural portion of
hospitals.
Civil Engineers may design any building except hospitals or schools.
Structural Engineers may design any type of building.
Licensed professional are required to wet stamp and sign each page of the plans and
provide supporting calculations for their design work.
WHAT CODES DO WE USE?
Building laws are mandated by the State of California Building Standards Commission.
The most recent codes became effective November 1, 2002. These codes are revised
approximately every 3 years. They are the Uniform Building Code, Uniform Plumbing
Code, Uniform Mechanical Code and National Electric Code, as amended in the
California Codes. We are also required to enforce the State of California’s Title 24
regulations relating to energy efficiency compliance.
Laws relating to mobile homes are found in Title 25 of the California Code of
Regulations.
Planning laws are governed by the Monterey County General Plan, Local Coastal
Program, Land Use Plan, Coastal Implementation Plans, Area plans and Zoning
Ordinances [Title 20 (Coastal) and Title 21 (Non-Coastal)], Grading Ordinance (Title
16), and the Monterey County Code. In addition there are many state laws such as the
California Environmental Quality Act (CEQA), the Subdivision Map Act, Williamson Act
and others. There may also be Federal laws which apply. Please contact the
responsible agencies for applicable laws or ordinances that may be related to land
development.
All of these documents are available for public review in the Marina Permit Center.
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EXAMPLES OF “SUPPLEMENTAL DOCUMENTS”
Based on the property zoning classification and required permit (s), additional documents may
be required to verify the specific conditions on a parcel.
To obtain a planning permit:
• Archeological Report
• Forest Report
• Biological Report
• Geologic Report
• Geotechnical Reports
• Additional reports could be required to satisfy the discretionary permit process
• Color chips
• Photographs
• Samples of Materials
• Traffic Report
• Erosion Control Plan
• Hydrology Report
• Landscape Plan
To obtain a grading permit:
• Geotechnical Report
• Geologic Report
• Compaction Report
• Soils Report
• Survey to establish grades, property lines or siting of structure
• Erosion Control Plan
To obtain a building permit:
• Structural Calculations
• Energy Calculations
• Geotechnical Report
• Truss Calculations (May be deferred)
• Electrical Calculations for services over 600 amps
• Archeological Report
• Arborist Report
• Biological Report
• Geologic Report
• Landscape Plan
To obtain a demolition permit:
• Photographs
• Verification of age of structure
• Evaluation by a historian
• A completed demolition form (Available in the permit centers)
• Floor plans/site plans outlining area of work
There may be additional reports or plans required after initial evaluation of the project.
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THE APPLICATION
HOW DO I APPLY FOR A PERMIT?
Start by gathering information. Be prepared to answer specific questions during the
submittal process. Contact the Planning and Building Inspection Department for
applications related to planning, building, and/or grading permits. All applications require
the following general information:
•
•
•
•
•
•
•

Assessor’s parcel number
Site (project) address*
Owner name, telephone number, facsimile, e-mail and address
Applicant name, telephone number, facsimile, e-mail and address
Architect/Engineer name, license number, telephone number, facsimile, e-mail
and address
Contractor name, license number, class and expiration date, telephone number,
facsimile, e-mail, address
Description and scope of project

The specific application required will be determined by the scope of the project. You will
be asked to complete the appropriate applications, submit all required documents/plans
and pay fees.
*If your property does not have an address, contact the Public Works department for
address assignment. Official proof of parcel address is required prior to permit
issuance.
Please see the enclosed handouts (supplemental requirements) to determine the
specific number of plans and supporting documents required for each type of
permit.
HOW MUCH WILL IT COST?
The fees, associated with each type of permit, are adopted by the Board of Supervisors.
A fee estimate may be obtained by contacting Permit Center or Permit Coordination
Team staff.
A portion of the fees will be due at the time of application submittal. Additional fees may
be identified during the review process. All fees must be paid prior to the issuance of
any permits
We accept major credit cards [Visa and MasterCard], checks and cash for payment.
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APPLICATION DISTRIBUTION AND MODIFICATIONS
WHAT HAPPENS AFTER I APPLY?
Plans, application, and any supplemental documents are distributed to the appropriate
agencies for specific technical review (plan review). Your plans and documents will be
reviewed for compliance with all applicable laws and policies. If you are required to
obtain a planning permit (discretionary), building and/or grading permit, your review will
be two-phased. The review of your planning project will be accomplished first and after
approval, the submittal of your grading and building permit application will be reviewed
for conformance with the approved planning file and other regulations. If your submittal
does not meet applicable requirements, you will be notified in writing.
If you received notification of corrections required, you must make the appropriate
corrections and resubmit revised documents. It is recommended that applicants not
resubmit revised plans until required corrections have been incorporated into the plans.
Once corrections have been made, plans (in the requested quantities), must be
submitted to the Permit Coordination Team for redistribution to each of the reviewing
agencies.
WHAT IF I NEED TO MAKE CHANGES TO PLANS DURING THE REVIEW?
Revisions required in response to comments by reviewing agencies do not normally
require the re-submittal of plans in the originally required quantities; however, if the
required modifications are substantive, a complete re-submittal may be necessary.
Owner-driven revisions which substantially modify a project may require resubmittal of a
full complement of plans as well.
If, in addition to responding to reviewer comments, you wish to modify your project, be
prepared to begin the review process over. All previously submitted plans will be placed
on hold and any previously granted approval will be revoked. New plans will be recirculated for review.
If the owner-driven revisions are minor it is recommended that these revisions be
submitted for review after your permit is issued to avoid having to begin the process
over. Since some revisions do not require full review, this subsequent review may be
accomplished more speedily after permit issuance than prior to permit issuance.
It is important to discuss proposed revision with Permit Center or Permit Coordination
Staff to avoid delays in processing.
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ISSUANCE OF BUILDING PERMITS
WHAT DO I DO AFTER MY APPLICATION IS APPROVED AND READY FOR
ISSUANCE?
You will receive a written notice informing you that your permits are ready and given
fees which will be due at the time of issuance.
Work may not begin on a project until All permits are issued.
WHAT ELSE CAN I EXPECT?
•

•
•
•
•

You may be asked to post a grading bond. The amount of the bond is determined
by the grading inspector and is based on the scope of your project. If your project
is residential, you may be able to file an “In-Lieu” letter in place of a bond.
Grading bonds can be posted by cash or a Certificate of Deposit (CD). If you are
unable to final the grading permit a bond must be posted.
You may be asked to post a landscape bond. The amount of the bond is based
on estimates of the landscaping work. Landscape bonds can be posted by cash
or Certificate of Deposit (CD).
If due to extraordinary circumstances, you are unable to complete the final
inspection, a bond may be required to secure occupancy prior to final inspection
of the permit.
You will be asked to pay any outstanding permit fees
You, or your contract, will sign the official permit paperwork

WHO CAN OBTAIN THE PERMIT PAPERWORK?
If you are utilizing a licensed contractor to perform the work on your property we
encourage you to have them obtain the permit and sign all legally binding paperwork. If
you are accepting full responsibility as the Owner/Builder, you will be required to sign
the legally binding paperwork.
WHAT IF I WANT TO OBTAIN THE PERMIT AS AN OWNER/BUILDER?
The State of California allows a property owner to apply for and obtain building and
grading permits as the owner of the property. If you choose to take this responsibility,
you are required to know and understand the laws that apply to utilizing licensed
contractors as sub-contractors, workman’s compensation laws and your responsibilities
as an employer. Please contact the Contractors State License Board at 1-800-321-2752
or on their website at www.cslb.ca.gov.
The state requires you to complete an owner/builder form that is filed in our department
which confirms your understanding of the laws, regulations and responsibilities of the
Owner/Builder process.
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Opting to utilize the Owner/Builder process may severely limit your ability as a property
owner to sell or transfer ownership of your property for a period of one year beyond the
date of your final inspection.
WHAT IF I AM OUT OF THE AREA AND WANT SOMEONE ELSE TO OBTAIN THE
PERMIT?
You can authorize another person to be your AGENT. This requires a letter from you
stating an individual is acting as your agent and has the right to sign all legally binding
paperwork on your behalf and obtain permits for projects on your property. We maintain
the original letter in our file as permanent record.
WHAT WILL I RECEIVE IN THE FORM OF A PERMIT OR DOCUMENTATION?
For building and grading (ministerial) permits, you should leave the Permit Center with
the following:
• Approved set of plans
• Job Card for inspection sign-off
• Receipt for fees paid
• Job copy of supplemental documents
For planning permits (discretionary), you will receive a copy of the approved resolution
by mail.
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PLAN REVISIONS OR CHANGES
WHAT IF I WANT TO MAKE CHANGES AFTER THE PERMITS ARE ISSUED?
Grading permits:
If your project utilized the services of a licensed architect or engineer, they must
first be consulted and approve the plan change in writing before submitting to the
department.
Submit 6 sets of revised individual plan sheets, 4 site plans, and new calculations, if
applicable, with an application form to the permit center. The reviewed plans will be
routed to all appropriate agencies for clearance. You will be contacted after all agencies
have approved the change. Additional fees may be assessed for this service.
Inspections may be suspended pending review and approval of plan revisions.
Building permits:
If your project utilized the services of a licensed architect or engineer, they must
first be consulted and approve the plan change in writing before submitting to the
department.
Submit a minimum of 6 sets, 4 site plans of revised individual plan sheets or
calculations with an application form to the permit center. The revised plans will be
routed to all appropriate agencies for approval. You will be contacted after all agencies
have approved. Additional fees may be assessed for this service.
Planning permits:
Contact your planner to review the proposed changes. You may be required to resubmit amended plans and repeat the hearing process. Additional fees may be
assessed.
FEES FOR PROJECT CHANGES
Fees for plan changes associated with a building or grading permit are charged
according to the level of review required. Plan check services are provided at a cost of
$80/hour, for a three (3) hour minimum. Additional planning review for compliance with
the zoning ordinance may be assessed. Other agencies may assess and bill review
fees separately.
Fees for plan changes associated with a planning permit vary depending on the type of
permit.
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INSPECTIONS
WHAT TYPES OF INSPECTIONS ARE REQUIRED?
At progressive stages of construction, site inspections of the building and grading are
required. Separate inspections for off-site improvements and drainage are required by
the Public Works Department. Other land use departments may be required to provide
inspections during construction (Fire, Planning, Environmental Health, etc.) Please
contact the department or field inspector for specific inspection information relating to
your project.
The following are typical inspections associated with a building permit. Please refer to
the sections on special inspections and structural observation.
Foundation- when foundation trenches are excavated, electrical ground, reinforcement
steel, anchor bolts and forms are in place, braced and ready for pour.
Concrete Block – when mortar joints of concrete block are set, reinforcement steel,
anchor bolts and other embedded items are positioned and ready for grouting.
Slab/Under floor-when all in-slab or under floor plumbing, conduit, ductwork and
ancillary equipment are in place with framing to and including floor joists completed.
BEFORE CONCRETE IS POURED OR FLOOR IS SHEATHED. DWV is filled with
water for test.
Shear/Roof Sheathing- when exterior and interior shear ply materials are nailed in
place and roof sheathing is nailed in place with all metal fasteners installed.
Lath/Stucco – when ready to apply stucco to lath
Masonry Fireplace – when the masonry of a fireplace has been laid up to the throat
Stucco/Scratch-when the stucco is ready for final coat
Rough Frame, Electrical, Mechanical, Plumbing – All framing, plumbing, mechanical
and electrical are completed, siding is installed or roof sheathing is finished. The gas
piping is under pressure. Drain waste and vent piping is filled with water or air for
testing. FIRE DEPARTMENT MUST HAVE ALREADY SIGNED OFF ON FRAME.
Insulation – when insulation is installed but BEFORE COVERING (weather protection
of building must be complete prior to insulating).
Sheetrock/Interior Lath- when lathing and/or gypsum board are nailed in place, but
before plastering or joint tape and finish is applied.
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Final –
Other land use agencies may require a final inspection prior to the building permit final
or occupancy inspection performed by Planning & Building Department Staff.
• Public Works-encroachments, sewer connections
• Environmental Health-septic system
• Grading Staff-grading permits
• Planning Staff-landscaping, lighting or any other requirements dictated by
conditions of any associated discretionary permits.
• Due to extraordinary circumstances the building permit cannot be finaled;
temporary occupancy maybe granted by the Director of Planning and Building
Inspection or the Building Official
• Fire Departments
All other department requirements must be met prior to scheduling the final inspection
by Building Inspection Staff.
GRADING INSPECTIONS
Pre-site – when the corners of the proposed structure or grading are staked, the
property lines are marked; fill is compacted and verified with a compaction report.
Rough Grading – when grading begins
Progress – when the grading has begun to verify grades to approved plans.
Final - when all erosion control measures are installed, roads/bridges are completed,
landscaping is installed (if applicable), and grading matches the approved plans.
PLANNING INSPECTIONS
Site – Staff will conduct a site visit to determine the impacts of the project to the site and
verify the information presented in the application, prior to writing the staff report for the
discretionary hearing or signing off on a building or grading permit.
Final –Staff will verify that all conditions of the permit have been met and the site and
structure are completed as proposed. Staff will also verify landscaping and lighting at
this time.

HOW DO I SCHEDULE INSPECTIONS?
Inspection schedules are limited by quantities requested and the number of inspectors
available. Normally, building inspections are performed the next business day if
requested by 3:30 pm. on the business day immediately preceding. If our inspectors
have already scheduled the maximum number of inspections for a particular day, your
request will be processed on the next available date and time. Grading inspections are
scheduled by route and are subject to staffing levels and project location.
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Building and grading inspections for outlying areas (Big Sur Coast, Cachagua extreme
south County), are performed only on certain days due to the distance inspectors must
travel.
BUILDING INSPECTION REQUESTS – MARINA (831) 883-7500
BUILDING INSPECTIONS REQUESTS – SALINAS (831) 755-5027
BUILDING INSPECTION REQUESTS – KING CITY (831) 385-8315
PLANNING APPOINTMENT REQUESTS – (831) 883-7500
To schedule the inspection, the clerk will need:
•
•
•
•

the permit number
job address
type of inspection
date of inspection

We do not schedule inspections more than 48 hours in advance.
WHEN WILL THE INSPECTOR ARRIVE?
We do not schedule inspection times.
Inspection times are not set until the morning of the date of inspection. You may call the
respective office and ask if your inspection is expected to occur in the morning or
afternoon. Inspectors are generally available by telephone between 8:00 - 8:30 a.m.
and 3:30 - 4:00 p.m., daily.
WHAT IS REQUIRED OF ME ON THE DAY OF THE INSPECTION?
You are required to have your JOB CARD and APPROVED PLANS (not the working
drawings) in a dry, accessible place at the job-site. If either your plans and/or job card
are not at the site when the inspector arrives, your inspection may be denied. The
inspector will sign the inspection record (job card) for each construction item that is
inspected and approved. If an item does not pass inspection, the inspector will leave
you a correction notice. These corrections must be completed prior to calling for a reinspection. A plan change may be required to be submitted and approved prior to the
next inspection.
Future inspections may be denied if there are any outstanding issues such as fees
owed, changes to plans which have not been approved, failure to provide
required/requested information, special inspections, structural observations, etc.
WHAT IF I CALL FOR AN INSPECTION AND AM NOT READY?
You may be charged a re-inspection fee if the work to be inspected is not complete, the
plans or job card is not available at the job site, corrections requested by the inspector
have not been completed, there is no access to the inspection area or construction is
different from what is shown on the plans.
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NOTE: No further inspections will be made until the re-inspection fee has been
paid and all issues have been resolved.
WHAT IS A “SPECIAL” INSPECTION?
Certain types of construction require a special inspection per the California Building
Code (CBC) Chapter 17, Section 1701. The special inspection requirement is identified
during building code plan check of either your original submittal or any subsequent
revision. A special inspection is performed by a third party inspector hired by the owner
to perform a technically specific inspection. The county inspector is NOT a special
inspector.
If your project has been identified as requiring a special inspection, you will be provided
with documents which must be completed and signed by the special inspection firm,
your architect or designer, your structural engineer, your contractor and yourself. This
form must be submitted prior to your building permit being approved for issuance. A list
of approved agencies will be provided to you.
NOTE: Special Inspection does not preclude inspections by the county.
WHAT IS STRUCTURAL OBSERVATION?
Structural observation (CBC, Chapter 17, Section 1702) is when the design
professional, the plan checker or the inspector determine the project has specific
components that need to be observed in the field during construction by the design
professional (architect or engineer).
The owner shall employ the engineer or architect responsible for the structural design,
or another engineer or architect designated by the engineer or architect responsible for
the structural design, to perform structural observation as defined in Section 220.
Observed deficiencies shall be reported in writing to the owner’s representative, special
inspector, contractor and the building official. The structural observer shall submit to the
building official a written statement that the site visits have been made and identifying
any reported deficiencies that, to the best of the structural observer’s knowledge, have
not been resolved.

The professional providing structural observation services are required to document his
findings in report form. These reports should be delivered to and will be kept on file in
the Planning & Building Inspection Department.
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WHAT IF I NEED AN EXTENSION?
Your building permit is valid for 180 days from the date of issuance. If you do not begin
construction within 180 days and obtain an inspection, your permit will expire. The
building official may grant an additional 180-day period to begin construction. This
extension must be requested in writing and must be received prior to the expiration of
the permit.
Each time you pass an inspection, your permit is valid for 180 days from that inspection.
If your permit has expired and the period has not exceeded one year, a new permit
must be obtained prior to the commencement of work. If your permit has expired and
the period has exceeded one year, you must re-apply and current fees will be assessed.
No permit may be extended more than once.
OCCUPANCY INSPECTION
(CAN I OCCUPY MY HOME PRIOR TO COMPLETION OF CONSTRUCTION?)
Occupancy may be granted prior to final inspection under certain conditions and
extraordinary circumstances. All outside agencies must grant occupancy. The Building
Inspection Division will grant occupancy if:
• All outside agencies have granted approval
• Sleeping rooms are equipped with required emergency doors & windows
• Smoke detectors are installed and operational
• All rooms are equipped with lights which are hard-wired
• The residence has one functioning bathroom, including toilet, sink and
bathing facilities. Floors must be waterproofed.
• The home is equipped with a heat source capable of heating the living areas
to at least 70 degrees to at least 36 inches above the floor
• All walls are sealed
• The kitchen is functional including waterproofed floors in front of sink and
waterproofed countertops.
Final inspection must be obtained within specific time constraints. Your inspector will
give you direction on time limits.
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OTHER FREQUENTLY ASKED QUESTIONS
ARE PERMIT APPLICATIONS ACCESSABLE ONLINE?
A limited number of permit types may be applied for online. These permits are typically
permits which do not require the submittal of plans. These include plumbing permits,
electrical permits and some mechanical permits. In order to submit an online
application and obtain a building permit, you must first register as an online customer.
An online questionnaire can be submitted to begin the planning permit process.
HOW CAN I CHECK THE STATUS OF A PERMIT OR APPLICATION?
Status may be obtained by telephone via the Permit Coordination Team or online at our
website.

Check the Status of Your Permit Application Online
Before your
Building/Grading permit
can be issued it must be
reviewed and approved
by several different
departments and/or
agencies. You can
check the status of your
permit with each of
these agencies online
using Velocity Hall.

1. Go to the Monterey County Planning and Building Inspection website at
www.co.monterey.ca.us/pbi and follow the links to Velocity Hall;
2. From the Velocity Hall homepage choose “Check/Research Permits”’;
3. Under the column labeled Look Up Permits: choose “by Permit Number”;
4. Enter your complete Permit Number and click the Search button. This will take you to the
Permit Detail screen.
5. To view actions and comments related to your application from each department/agency
click the “Status” link on the Permit Detail screen. This will take you to a list of the
agency/department referrals and their actions related to the application. If you see the
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following message: “No workflow for [permit#]” that means that your permit has not been
referred to another Department or Agency.
6. For more information about a particular action, click on the “Historical” link to the left of
the action.
For more information about a particular item, please use the phone/email contacts listed below:

Department/Agency

Phone
(831) 755-5133
(831) 755-5889
(866) 623-3246
(831) 755-4800
(831) 755-4800
(831) 8837592/7594

E-mail
Pre-site/Grading
persaudsr@co.monterey.ca.us
Plan Check (PBI Staff)
mcmanisra@co.monterey.ca.us
Plan Check (External Contractor)
anita@naffainc.com
Public Works Encroachment
palominor@co.monterey.ca.us
Public Works-Development
horib@co.monterey.ca.us
Sewer*
hattercrawfordg@co.monterey.ca.us
Planning**
co.monterey
Health
(831) 755-4505
pinsonwt@co.monterey.ca.us
Water Resources (drainage/erosion) (831) 755-4860
juarezs@co.monterey.ca.us
Water Resources (MPWMD Form)
(831) 755-4860
logsdonm@co.monterey.ca.us
*Contact Permit Coordination Team – multiple sewer service providers
**See Staff Roster under “Department Information” on the website homepage for individual
planner contact information or contact the Planning and Building Inspection Department at
(831) 755-5025 or (831) 883-7590.
CAN I FAX A PERMIT APPLICATION?
(This feature is available only to contactors)
Certain building permits can be submitted by facsimile. Payment for these permits must
be submitted by credit card at the time of application. Permits which are able to be
applied for by facsimile include: plumbing, mechanical, re-roof, simple general repairs,
generators.
Contractors who wish to fax permit applications on a regular basis must submit a credit
card authorization letter on company letterhead. This letter must contain the names of
individuals authorized to submit faxed applications as well as a credit card number and
expiration date. This letter must be notarized.
Individuals, who wish to submit an application by fax on an occasional basis, must
submit a credit card authorization form giving the name, address, credit card number
and expiration date.
Once a faxed application is submitted and approved, the issued permit may be picked
up at the office to which the application was submitted. You may also have the permit
faxed to you for signature. The signed permit must be faxed back and the original
signed document must be mailed to our office. No inspections will be scheduled until
the original signed document is received.
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MAY I SUBMIT PERMIT APPLICATIONS IN PHASES?
Permit applications may be phased. Concurrent submission of applications for all
permits associated with a property or project will, usually be less expensive and can
reduce the review period. Applications which are submitted and reviewed
simultaneously will not be charged separate plan review fees (i.e. zoning fees, health
plan review fees, fire plan review fees, pre-site inspection fees, etc.)
MAY I DEFER SOME OF MY SUBMITTAL DOCUMENTS
Some of the documents required to complete your building permit application may be
submitted at a later time. When approved by the Building Official, the approved plans
shall state deferred items. The building permit plan check process cannot be deemed
complete until soils profile reports, truss calculations, structural calculations and other
supplemental reports are reviewed.
Supplemental materials associated with planning permits may also be submitted after
the original application. Your application may be deemed incomplete until required
materials are received.
Please be aware, however, that deferred submittals may delay the approval of your
application. It may be more expedient to delay your application until all materials have
been gathered.
CAN I HAVE A TEMPORARY STRUCTURE ON THE PROPERTY TO LIVE IN
DURING CONSTRUCTION?
A temporary residence may be allowed during construction with the proper permits and
authorizations. If you are planning on living on-site during construction, you must inform
the Planning & Building Inspection Department of your intention at the time of
application for both a discretionary permit and a building permit.
The permit for a temporary residence during construction will not be granted until all
building, health, public works or other required permits for the project have been
approved and issued. Only one temporary residence will be allowed per parcel. A
temporary residence will not be allowed if other residences are present on the property.
Construction of the permanent residence must begin within 60 days of the issuance of
the building permit. The use of a temporary residence is authorized for a period of 18
months ONLY or until the granting of occupancy or final inspection of the permanent
residence whichever occurs first. Mobile homes used as temporary residences must be
removed from the property after cessation of use. Travel-type trailers may remain on
the property but must be in storage and be disconnected from all utilities.
WHAT IF I WANT TO MOVE A BUILDING?
The relocation of a structure requires a building permit and may require a planning
permit based on the zoning designation of the property to which the structure will be
located. With rare exception re-located structures are required to meet current code
guidelines.
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The transportation of a structure slated for relocation may require a permit from the
agency with jurisdiction over the road to be used. (California Highway Patrol, City
Police, CalTrans, etc.)
DO I NEED A PERMIT FOR A JOB SHACK?
A building permit is required for the use of a temporary job trailer. The temporary office
must comply with the requirements of the Uniform Building Code, Title 16 and Chapter
15.20 of the Monterey County Code.
Temporary job trailers may not be lived in and must be removed prior to the granting of
occupancy or final inspection of the permanent structure.
HOW DO I GET ELECTRICITY AND GAS SERVICE TO THE PROPERTY?
Building Inspection Staff must authorize electric and gas service activation. A building
inspector will give you direction on when and how this authorization is granted.
Gas & electrical service authorization will not normally be granted prior to the
establishment of a primary use on the property.
HOW DO I CLEAR A VIOLATION?
If you have been notified of a violation by the posting of a Stop Work Order (red tag) or
Notice of Monterey County Code Violation, these documents give you directions on
clearing the violation. If you have received notice in the mail of a violation on your
property, the notice will instruct you on how to proceed.
For building code violations (construction without permits), you may submit an
application for the building permit after the fact along with all required construction plans
and supplemental reports and documents. You will be assessed an investigation fee
equal to the permit fee.
You may also apply for and obtain a demolition permit to demolish the illegal structure.
For violations of the building code which also violate the zoning ordinances, you may be
required to restore the property to its pre-violation state prior to proceeding with
development. This restoration may involve hiring consultants to provide direction for
restoration of environmentally sensitive habitat, restoration of biologic habitats
(vegetation/trees), restoration of rivers and streambeds, restoration of grading.
You may also be required to obtain development permits to clear zoning violations (use
permits, administrative permits, design approvals, etc.) You will be assessed an
investigation fee equal to the permit fee.
You will be required to work closely with the County’s Code Enforcement Staff, Building
Inspection Staff and Planning Staff to clear violations.
*No permit will be issued until the violation is cleared.
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Once the permits are issued and you have received a final inspection, the violation will
be closed. You may also be required to record a Release of Monterey County Code
Violation with the County Recorder’s Office. The fee for this recordation is $12.00.
GATE CODES
If access to your property is controlled by a locked or coded gate, inspectors and
planning staff will require that you be present for scheduled inspections. If you do not
anticipate being available to grant access on the day of an inspection, you must provide
Planning & Building Inspection Department Staff with the gate code or a key.
If an inspection is scheduled and staff cannot access the property, you will be assessed
a re-inspection fee.
DON’T FORGET ABOUT YOUR ANIMALS!
Please be sure to secure all animals prior to an inspection. Planning & Building
Inspection Department Staff may not perform scheduled inspections if animals interfere
with the safe performance of the inspection.
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GLOSSARY OF TERMS
Administrative Permit – A permit that is administrative in nature and that complies with
Title 21-Section 21.70 of the Monterey County Zoning Code. The Director of Planning
and Building Inspection or the Zoning Administrator is authorized to consider
Administrative Permits pursuant to Title 21-Section 21.70.
Application – a form to be filled out by an applicant or representative for land
development.
Certificates of Compliance – States that the division of real property complies with
applicable provision of the Subdivision Map Act and of local ordinance enacted pursuant
to the creation of subject property.
Coastal Development Permit – A Discretionary Permit authorized pursuant to the
California Coastal Act of 1976 and the Monterey County Local Coastal Program.
Coastal Plan Amendment – An amendment to a Coastal Land Use Plan authorized
pursuant to the California Coastal Act of 1976 and the Monterey County Local Coastal
Program.
Design Approval - The approval of the location, size, configuration materials, and
colors of structures or fences in certain areas of the County. The Director of Planning
and building Inspection or Zoning Administrator may approve, without hearing or notice,
designs for smaller projects.
Discretionary Permit – Any permit which requires review and approval by a decision
making body.
Emergency Permit – The immediate granting of a permit due to a situation arising from
a fire, explosion, act of God or act of public enemy which if not corrected immediately,
will potentially result in the loss of live, property, environmental resources.
General Plan – A comprehensive governing document that directs future growth,
development and preservation of resources within a city or county.
General Plan Amendment – A process that would allow amending the General Plan.
Hearing Body/Authority - The convening of a government sanctioned commission,
committee, body, group or advisor for the purpose of publicly considering planning
matters, issues and requests that fall within the jurisdiction of Chapters 20 and 21 and
that are subject to the provisions of the Brown Act.
Job card – A building or grading permit used in the field to document inspections and
final clearance of permits and final occupancy.
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Ministerial Permit – The act or duty of considering a permit application that requires
review and approval by a delegated authority.
Lot Line Adjustment – An adjustment of property lines between adjoining parcels,
where land taken from one parcel is added to an adjoining parcel and where a greater
number of parcels than originally existed are not thereby created.
Subdivision - The division of a parcel or parcels of land, time limits for processing fall
under auspices of the Subdivision Map Act, resulting in four lots or less.
Standard Subdivision - The division of a parcel or parcels of land, time limits for
processing fall under auspices of the Subdivision Map Act, resulting in five or more lots.
Permit - A ministerial or discretionary act allowing the permitted or special activity, use
or business to occur on a specific parcel or parcels
Reclassification (Rezoning) - The process and action of reclassifying a parcel, parcels
or geographic area from one classification to another classification.
Tree Removal Permit –The ministerial or discretionary granting of permission to
remove a tree in accordance with the applicable Area Plan, Land Use Plan and Zoning
Ordinance (Title 20/Title 21).
Use Permit - A discretionary process that allows a special activity, use or business to
occur on a specific lot or lots.
Variance - A discretionary permit issued to allow modifications to setback, lot or
building coverage, height, building site, floor area ratio or the Zoning Code development
standards, where it can be reasonably shown that by imposing Zoning Code
development standards, a hardship or undue burden would occur.
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DEPARTMENT/AGENCY TELEPHONE NUMBERS
LOCAL AGENCIES
Airport Land Use Commission (ALUC)
Association Monterey Bay Area Governments (AMBAG)
Local Agency Formation Commission (LAFCO)
Monterey Bay Unified Air Pollution Control District
Monterey County Agricultural Commissioner
Monterey County Emergency Medical Services Agency
Monterey County Historical Resources Review Board
Monterey County Office of Emergency Services
Monterey County Parks
Monterey County Sheriff’s Department
Monterey Peninsula Regional Park District
Monterey Peninsula Water Management District
Monterey Regional Waste Management District
Monterey Regional Water Pollution Control Agency
Pajaro Valley Water Management District
Transportation Agency of Monterey County (TAMC)

Telephone
Numbers
(831) 755-5025
(831) 883-3750
(831) 754-5838 or
(831) 755-5065
(831) 647-9411
(831) 759-7325 (Main)
(831) 647-7629
(831) 755-5013
(831) 755-4913
(831) 755-5120
(831) 755-4895
(831) 755-3850 or
(831) 755-3700
(831 )659-4488
(831) 658-5600
(831) 384-5313
(831) 647-9411
(831) 722-9292
(831) 755-5078

Fax
Numbers
(831) 883-3755
(831 )754-5831
(831) 647-8501
(831) 422-5003
(831) 455-0680
(831) 755-4914
(831) 755-5004
(831) 755-4914
(831) 755-3850
(831) 644-9560
(831) 384-3567
(831) 647-8501
(831) 722-3139

Aromas Tri-County
Cachagua Fire Protection District
California Department of Forestry (Coastal)
California Department of Forestry (Central Valley)
California Department of Forestry (South County)
Carmel Highlands Fire Protection District
Carmel Valley Fire Protection District
Gonzales Rural Fire District
Greenfield Fire Protection District
North County Fire Protection District
Pebble Beach Community Services District
Salinas Rural Fire Protection District

Telephone
Numbers
(831) 726-3130
(831) 659-5033
(831) 625-6411
(831) 385-5413
(805) 472-2244
(831) 624-2374
(831) 624-5907
(831) 675-3677
(831) 624-8303
(831) 633-2578
(831) 375-9644
(831) 455-1828

Fax
Numbers
(831) 726-3131
(831) 659-7700
(831) 625-2839
(831) 385-3366
(805) 472-9518
(831 )624-2363
(831) 625-2941
(831) 675-2644
(831) 624-7739
(831) 633-2572
(831) 373-2357
(831) 455-0646

STATE AGENCIES
Alcoholic Beverage Control Board
California Air Resources Board (Public Information)
California Coastal Commission
Department of Fish and Game
Department of Forestry and Fire Protection (Public Affairs)
Department of Transportation (Cal Trans)

Telephone
Numbers
(916) 263-6900
(916) 322-2990
(831) 427-4863
(831) 649-2870
(916) 653-5123
(805) 549-3111

Fax
Numbers
(916) 263-6912
(916) 445-5025

FIRE DISTRICTS
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(831) 649-2894
(916) 654-7661
(805 )549-3329

Division of Mines and Geology
Environmental Protection Agency
Office of Historic Preservation
Regional Water Quality Control Board

(916) 653-6624
(916) 445-5716
(916) 653-6624
(805) 549-3147

FEDERAL AGENCIES
Army Corps of Engineers
CA. Dept. of Forestry & Fire Protection

Telephone
Numbers
(916) 557-7490
(831) 647-6208

Federal Aviation Administration
Monterey Bay National Marine Sanctuary
National Resources Conservation Service
U. S. Department of Agriculture
U.S. Fish and Wildlife Service
U.S. Geologic Survey (District office)

(408) 291-7681
(831) 647-4201
(831) 424-1036
(831) 755-2800
(510) 792-0222
(916) 278-3000
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(916) 653-9824
(805) 543-0397
Fax
Numbers
(916) 557-7859
(831) 333-2660
(831) 647-6213
(831) 647-4280
(831) 755-2814
(510) 792-5828
(916) 278-3070

